CCH iFirm Learning Portal

Export Contacts in Bulk from ATX"

After syncing your CCH iFirm account with ATX, you can export contact information from your prior year tax
returns to create contacts in CCH iFirm.

To export your clients from ATX:

1. Click Rollover Manager.
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2. From the CCH iFirm menu, click Export Contacts to iFirm.
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3. ATX displays the Export Contacts to iFirm dialog box. Click Export to iFirm.
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@ ATX and CCH iFirm share contact data to make managing your
workflow easier than ever before. To get started, you can export

last year's contact data into iFirm.

Once your contacts are in iFirm, ATX will sync contact
information between the two products.

This may take a few minutes depending on your prior year's
return volume.

What's included in the export?
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4, ATX displays the Exporting dialog box.
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5. When the process is complete ATX displays the Export Results dialog box. Click Close. You can now view
these contacts in CCH iFirm.
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F1 To view the contacts you have just imported, make sure to log in as the general user, not the default
admin user.




