ATX™ Learning Portal

Interview Mode

ATX includes an Interview feature, which allows you to input taxpayer data in an interview-style format,
rather than directly inputting data into the forms.

The Interview tool guides you step-by-step through a series of questions for the return. As you enter data in
the tool, that data populates in the forms in the return. Based on your interview responses, the program

automatically adds required forms or schedules to the return.

To access the Interview in an open return:

1. Click Interview on the toolbar.
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2. ATX displays the Interview in the top section of the return and displays the forms below.
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Client Info Income Assets Adjustments Deductions Taxes & Credits Finish
« How does the Inteniew work?

U.S. Individual Income Tax Return

Vel start with your client's information. Having the following handy will speed the process for you:

+ How do | use forms and worksheets?

 Last years tax return. if you have it available
« A completed tax organizer from your client. with updated information
= Information about dependents and their status in your client's home

< Prev Nest >
[Print this worksheet
Main Information Worksheet {1040)
Filing information for the calendar year 2018 or other tax year beginning and ending
Taxpayer Name
First Name M1 Last Name Suffix Social Security Number
Jane Child
Spouse Name If a Joint Return
First Name M1 Last Name Suffix Social Security Number
John Child

Address Information
Home address (number and street). If you have a P.O. box, see instructions. Apt. no.
123 Main Street
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3. Click Next to move through each screen of the Interview or click the tabs along the top to jump to a

specific section.

| Client Info Income Assets Adjustments Deductions Taxes 8 Credits Finish

U.S. Individual Income Tax Return

We'll start with your client’s information. Having the following handy will speed the process for you:

+ Last year's tax return, if you have it available
« A completed tax organizer from your client, with updated information
« Information about dependents and their status in your client’s home

4, ATX highlights the corresponding field on the forms to help you learn where data should be reported.
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m Income  Assets  Adjustments  Deductions  Taxes & Credits  Finish

Birth Date and Other Personal Information

Filer Spouse
Date of birth (MM/DD/YYYY) 9/14/1972
Date of death (MM/DD/YYYY)
Check if deaf ] (]
Check if disabled ] ]
Check if blind (] O]

If Qualifying Widow(er). Enter year spouse died.
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Individual Filer Information

Taxpayer Spouse
Dateotbitn. . . . . . ... . ... Grarier2
AOC: o o0%s e s v 8 908 Wi 8 o 51 8
Date of death
Identity protection PIN (If applicable) . . .

Check which phone number to list as "Daytime phone number”:




5. Once you complete the Interview, click Close Interview to return to the forms.

[ Close Interview ]

Interview Help

If at any point you need help with the Interview, you can click the provided quick links in each section or click

the Help button on the top right.

@ [ Cloze Interview

]

« |Does my client gualify for the head of household filing status?

» |Does my client qualify for the gualifying widow(er) with dependent child filing status?

Clicking the links opens a separate window to display the content:

More Info

=

Does my client qualify for the head of household filing
status?

The general gualifications are that:

& The taxpayer maintains a home for certain other persons.

& The other persons can be dependents of the taxpayer, but under
certain circumstances. they do not have to be the taxpayer's
dependents.

# The taxpayer is either unmarried or considered to be unmarried,
following the IRS criteria for the definition of "unmarried.”

The tax rates are generally more favorable for head of household than
they are for a single person, but the rules are strict and federal and state
tax agencies often verify that taxpayers claiming the head of household
status actually do gualify.

For more information, see the instructions for Form 1040 and IRS
Publication 17, Your Federal Income Tax.




