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Creating Amended Returns 
 
A taxpayer and preparer should file an amended return to make corrections to a return that has already 
been filed for the tax year.  
 
As a tax preparer, you can file Form 1040X, Amended U.S. Individual Income Tax Return, to amend: 

• Form 1040 
• Form 1040NR 
• Form 1040NR-EZ 

 

Amending a Return in ATX 

You should file an amendment only if the original return has already been filed and accepted by the IRS or 
state.  

 If the return has not been filed, make corrections to the original return, then file. If the return was 
rejected, make corrections to the rejected return, and resubmit. 

 

To amend a return in ATX: 

1. Open the original return from Return Manager. 
 

2. From the Returns menu, click Amend Return. 
 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 

 

3. ATX opens a second copy of the return, including Form 1040x. Click the Page 1 worksheet tab. 
 

 

 

 

All taxpayer information carries over from the original return. You can edit the Name, Social Security Number, 
Address and filing status on the Main Info page. 

 
Form 1040X includes three columns for the income section: 

• Column A: Original Amount 
• Column B: Net Change 
• Column C: Correct Amount 

 
4. Make changes related to income in Column C. 
 

 

 

 

 

 

 

  



 
 
 
 
 
 

 

 

ATX automatically calculates the amount in Column B. 

 
 You can type new amounts directly in Column C, or you can add/edit the income forms. You can still use 

the JumpTo feature to access additional forms. 
 

5. If you need to make changes related to the taxpayer’s tax liability or credits claimed, use Lines 6-11. 
 

 

 

 

 

 

 
6. To adjust tax withholding, estimated payments or other payments made, complete Column C for Lines 12-

17: 
 

 

 

7. Complete Form 1040X Part II to explain changes made to these sections. 
 

 

 

 



 
 
 
 
 
 

 

Filing an Amended Return 

You have two options to file the Amended Return. You can e-file the amended return or it can be mailed. To 
e-file the return, the original return must have been e-filed first. If the original return was not e-filed then it 
will have to be mailed. 
 

1. To e-file the amended return, once completed, click the E-file button and then select Federal 1040.  
 

 

 

2. Click Create 
 

 

 

3. Once the e-file creates, go to the E-file Manager and transmit the e-file. 
 



 
 
 
 
 
 

 

The second option is to mail the amended return. The IRS has specific requirements regarding the forms and 
the order in which they are arranged when mailed. 

1. Print and arrange the return in this order: 
 
• Form 1040X 
• Schedules or forms supporting changes (using Attachment Sequence No. shown on form) 
• Supporting documents (in the same order as the above schedules or forms) 

 For detailed information about arranging the printed forms, review the IRS instructions for Form 1040X. 
 

2. Review the return with the taxpayer and obtain the taxpayer’s signature on Form 1040X, Page 2. Instruct 
the taxpayer where to mail the signed return. 
 

See the charts below to determine the correct mailing address: 

 

 

 

 

 

 

 
If the above situations do not apply to the taxpayer, review the chart below to determine the correct mailing 
address: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 
 
 
 
 
 

 

 

 


