
 

 
 

 
 
 
 

                                                                 
© 2023 CCH Incorporated and/or its affiliates. All rights reserved. 

 

ATX™ Learning Portal 

 

Importing Data 
 
Importing Schedule K-1 

If you prepare a business return, and prepare individual returns for those same clients, you can import the 
Schedule K-1 data from the business return to the individual returns. Prepare the business return first, and 
then start a new 1040 return. 

 
1. Type the Social Security number for the taxpayer. 

 
2. On the Returns menu, point to Import Data, and click K-1 Data.  

 
3. ATX locates any business returns that contain a Schedule K-1 with the same Social Security number: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Select the correct return and click Import Data For Marked Returns. ATX then imports the data to the 
individual return. 

 
 You do not have to add a K-1 Input sheet to the return or enter any data other than the Social Security 

number before importing K-1 data. 

 



 
 
 
 
 
 

 

Form 8949 
 
To save time entering transactions for Schedule D, you can import the data directly on Form 8949. Enter the 
data on a Microsoft® Excel® spreadsheet and save it in .CSV format.   

1. After preparing the .CSV file, open the return in ATX, displaying Form 8949. 
 

 

 

 

 

 

 

 

 

 

 

 

 
2. Click the Detail worksheet tab to input data on this form.  
 

 

 
3. Click Import to upload your spreadsheet. 
 

 

 

 

 

 

 
4. ATX displays the Import Detail Data dialog box: 

 

 

 

 



 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

5. Click Browse to locate and open your spreadsheet.  

6. Next, assign each column of your spreadsheet to a box on the Form 8949 Detail sheet. 

 

 

 
7. Use the drop-down lists to indicate to which box each column should import.  
 

 You can choose to omit columns and uncheck rows you do not want to import. 
 
8. When you have assigned all the data, choose an Import Method. 
 

▪ Append: Adds the data you import to any existing data on the form 
▪ Permanently delete: Deletes any data already on the form and replaces with data you import 

 

 



 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

9. After you choose an import method, click Import. 

10. ATX imports the data to the Form 8949 Detail worksheet: 
 

 

 

 
 

 

 Use this same process to import data from .CSV files to Custom Lists. 
 

 

 

 


