TaxWise® Desktop Learning Portal

Tax & Accounting

Navigating and Adding Forms

You can move from form to form using the Forms Tree, or by using the Previous Form and Next Form buttons
on the toolbar.
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Additional forms can be added to a return by clicking the Add Form/Display Form List tab along the top of
the return. Type the form name in the Look for field and click Open.

Look for: [SCh CPal Open

& Show &l Forms " Use Private Forms: None
" Can'tfind it? Try Form Filter List ¢ Edit Private Forms

Linking to Forms

On many fields, TaxWise allows you to link to other forms to enter the data. If the form is already in the
return, TaxWise displays it. If the form is not already in the return, linking to a new form adds the form to
your Forms Tree.

For this lesson, we will link from Form 1040, Page 1, Line 1to Form W-2.
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Taxable scholarshipnoton Form W2 .. ......................
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To add Form W-2 to an open return:

1. Click the Link icon next to the field. There are multiple income forms that link to Line 1, and TaxWise
displays the Entry Links: US Individual Income Tax 1040 Pg 1 dialog box with the available form options.
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Entry Links: Individual Income Tax 1040 Pg 1 X

=1+ Goto an Existing Link
i E‘| 2441 Pg 2 - Child and Dependent Care Expenses Pg 2
=3 Create Link to a New Form

B NEW W2 - Wage and Tax Statement
NEW W2GLU - Guam Wage and Tax Statement
NE'Ww FEC - Foreign Employer Compensation
NE'w 1099R - Pensions, Annuties, Retirement Plans
NEWw 2106 Pg 1 - Employee Business Expenses Pg 1
NE'w 4137 TP - Social Security Tax on Tips Taspayer
NE'w 4137 SP - Social Securty Tax on Tips Spouse
NE'w 8839 Pg 2 - Qualified &doption Expenses Pg 2
NEW 3303 - Moving Expenses
~] NEW Scratch Pad
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Select the form you want to open and click OK. TaxWise displays Form W-2:

Us w-2

Wage and Tax Statement

This W2 statement is for the: I~ J'apayer O Spouse

Employee's name: Henry Holmes Employee's SSN: 458-99-2192

[:l Check if this W2 is handwritten, altered, or appears not to be a true W-2.

[J Check if this is the taxpayer's address shown on the W-2 or

[J check and make changes to the U.S. address or foreign address below.
U.S. address 123 Taxpayer Circle
Zip code, city, and state 30066 MARIETTA
Foreign street address
EOraian, G o oo st s aoaise, sams vl sl m e ssia
Foreign province / state
FOTOUIN ZID COOB: .o o.ccomvim ain mm nsoiasmin: ain e wimioin
Foreign country code

3. Type the information exactly as it appears on the Form W-2 the taxpayer received from the employer.
4. TaxWise calculates the amounts and displays the totals on Line 1 of Form 1040.

£ If you need to add a second Form W-2 in a return, click the Copy W-2 tab at the top of the form.
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Follow these steps to link to other forms in the return.
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